
Guidance on secondary phase transfers  

for children with EHC plans 

All secondary transitions for children with EHC plans are administrated separately from general 
admissions—for that reason, the Council has prepared this leaflet to help guide you through what 
will happen, and what options are available.  

What school can I ask for? 
Parents/carers have a right to make a preference for any school. If it is a local authority school or 
academy, or a special school which is approved by the Secretary of State for Education (under 
section 41 of the Children and Families Act 2014) then the LA must agree with that placement 
unless it is (a) unsuitable for the child’s age, ability, aptitude or SEN; (b) incompatible with the 
efficient use of resources, or (c) incompatible with the efficient education of other children. 
Therefore the SEN team will work very hard to make sure that we can offer you the school of your 
choice, within those parameters.  

What options do I have? 
In Sheffield we have a few different types of schools, including mainstreams, Integrated 
Resources and Special Schools.  If you would like, you can make a preference for an independent 
school, although the Council would have to decide whether the placement is a reasonable public 
expenditure (section 9 of the Education Act 1996) and is not under the same duties to name the 
school. 

When will I find out what school I’ve been allocated? 

According to law, the LA has to finalise the EHC plan naming the secondary school destination by 
15th February 2021. In order to make that deadline happen, and to be fair to all children and 
families, we have to follow a very strict timetable so that we have enough time to consult with 
schools, and if necessary commission any new placements required: 

30 September 2020: deadline to return your preferences to the Council 

October 2020 to January 2021: the Council will work with schools to decide/commission 
places 

15th February 2021: the last date by which the Council will issue a final EHC plan naming 
the allocated secondary school  

We will finalise the EHC plan as soon as we’re able, and no later than 15th February 2021. If 
you’ve requested a mainstream placement it is likely that we will able to finalise this decision much 
sooner.  

What about the annual review? 

The annual review process will run alongside the timeline described above. Our advice is to hold 
the annual review as normal, and the LA will incorporate any amendments into the draft EHC plan 
as they come in.  

What if I disagree with the school named in the EHC plan? 
Once the EHC plan is finalised a parent/carer has the right to appeal the contents of the EHC plan 
to the First-Tier SEN Tribunal (the details of how to appeal will be in the letter we send to you with 
the Final EHC plan). However if you are unhappy with the decision we’ve made we would always 
encourage you to talk to us, let us know your concerns and see if we can help.  

Is there anyone who can help me? 
Your school SENCo is likely to have much experience in supporting children with SEN and 
disabilities in making the transition into secondary school, so it’s always worth a chat with them to 
see if they have any advice. The Sheffield Special Educational Needs Information and Advice 
Service (SSENDIAS) is able to provide impartial support and advice to parents/carers and young 
people when thinking about choosing a secondary school. They can be contacted on 0114 
2736009. 


