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The Short Break Grant Programme provides a one off payment of up to £400 per family to support families of disabled children and young people access short break activities at times that provide the greatest benefit to them as a family.  We accept applications from parents or carers who have a disabled child aged 0-19, living in within Sheffield City Council.  

Applications will be accepted until 31 December 2012.  All money must be spent on activities/short breaks which are taken by the 
31 March 2013.  Recipients must also be able to provide evidence of expenditure as requested to do so by the local authority.  
Eligibility 
You will be eligible to receive a grant from us if:  

· You care for a disabled child who receives high rate Disability Living Allowance in either the care or mobility components

· Your child does not receive high rate Disability Living Allowance but you received a grant from us last year following the submission of additional information and approval was given less than 12 months from the date of submission your application for this year’s grant. 
· You already receive another form of assessed short break, e.g. residential provision, SNIPS etc.  

If the above is not the case then you may still be eligible.  In addition to the application form, you also need to ask a professional e.g. Health Visitor, who knows your family to complete the attached Additional Information Form.  This should be returned with your application.  On this form the professional should explain how caring for your disabled child impacts upon family life, e.g. lack of sleep, challenging behaviour etc.  This information will then be considered by the Grants Panel and you will be contacted with one of three outcomes:

· Grant approved

· More information required

· Grant rejected

Please note that you should only complete the additional information form if your child does not receive high rate Disability Living Allowance. And your previous application contained additional information which is now more than 12 months old.
How can a short break help?

Short breaks are designed to give the parents/carers of disabled children and young people a break from their caring responsibilities, whilst providing the child or young person with something fun and fulfilling to do.  The Short Breaks Grant Programme is part of a range of short breaks offered by Sheffield City Council.  For further information on the full range of short breaks available, please contact SIGN Information Service on 0114 2669476.

Short Break Grants are designed to be flexible, for example you may like to use money to:
· Provide access to a holiday/weekend play scheme;

· Pay for family days out;

· Pay for additional support to enable your child to access an activity;

· Provide access to a family break away;

· Gym membership for parents/carer.

The above are just examples, what is most important is that in using this money you experience reduction in stress or an opportunity to do something that you may have previously not been able to.  Fundamentally you should be able to say that the use of this funding has enabled you to have a break from caring responsibilities.  

When to claim

You can make one claim per household at any time before the 31 December 2012.  Applications received after this date will not be considered.  Please note that we expect to receive exceptionally high numbers of applications in the build up to the Summer Holidays.
What to do if you disagree with our decision

If you disagree with the decision we make in relation to your grant, you have the right to appeal.  Details, including where to send your appeal to will be detailed in your grant letter which you will receive after a decision has been made.  

More information

If you would like more information, please contact SIGN Information Service on 0114 2669476 or email, sign@sheffinfolink.org.uk.  

Sheffield City Council’s Short Break
Short Break Grant Application Form

Do you qualify?
You may qualify for help from us if the following applies to you (only one option need apply):
I care for a severely disabled child who is receiving the high rate care component of Disability Living Allowance


           I care for a severely disabled child who is receiving the high rate Mobility Component

I received a grant less than 12 months ago following a professional completing an Additional Information Form.


I currently receive another form of short break following an assessment, e.g. SNIPS Service, overnight stays in a residential unit or with a foster carer, direct payment etc.  Please tell us what below:

……………………………………………………..


None of the above applies and I have asked a professional to complete the attached Additional Information Form. 
You











Title:
Mr / Mrs / Miss / Ms…………………




Child’s first name       …………………………………………
First name    

…………………………………………


Child’s surname         ………………………………………..
Surname       
…………………………………………


Date of Birth

    .…../….../…...            Age…………
Address

…………………………………………


Please give details of your child’s additional needs



…………………………………………


…………………………………………………………………..
Postcode

…………………………………………
	Telephone
	
	
	
	
	
	
	
	
	
	
	




    Tell us the rate of DLA your child has been awarded
	Mobile
	
	
	
	
	
	
	
	
	
	
	

	Care component
	Mobility component

	
	High – attach DLA Letter
	
	High – attach DLA Letter

	
	Middle
	
	Low

	
	Low
	
	Appealing decision

	
	Appealing decision
	
	

	
	
	
	

	
	Not in receipt of Disability Living Allowance




     

Other children
Please provide more information about any other children in the household.

First name          Surname        Date of Birth   Age        Do they have any         If so please give details







                          additional needs

……………….     ……………..    …../…../…..      ……             Yes / No                  …………………………………………………………  ……………….     ……………..    …../…../…..      ……             Yes / No                  …………………………………………………………

……………….     ……………..    …../…../…..      ……             Yes / No                  …………………………………………………………

……………….     ……………..    …../…../…..      ……             Yes / No                  …………………………………………………………


About what you need
The Sheffield City Council’s Short Break Grant can be given for help towards activities, a short break or a holiday. Please provide the following information about how you intend to spend the money.

Total amount applied for                        (up to £400)                         
 


How can we help?
Please use this section to give us a few more details about your short break. We will contact you should we require further information about your short break.
Please tell us how you intend to use the money with details of timings:

…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………
We aim to make payment within 4 weeks of an application being approved.  Please be aware previous uptake of the scheme has been high and exceptional demand may delay payment slightly. Please note if you have previously received a payment unless indicated payment will be processed into previous account details held.
If you have had a previous payment please indicate if this is a different bank account. 
Yes 


 No   
Payment 

Please provide us with details of how we can make a payment to you. 
Name of Bank account holder
……………………………………

 


Name of Bank/ Building society
……………………………………



 
Roll number (if applicable)

……………………………………




Sort Code

Account number





Declaration
I declare that the information I have given on this form is correct 

Signature

Print name
……………………………………………….
Date

….../.…../…...

What to do now?

If your child is receiving Disability Living Allowance we will need to see a copy of their entitlement letter to confirm this. 

Please send this to us with your completed application form. Please tick one of these boxes:





I enclose a Disability Living Allowance entitlement letter with this application


I have not enclosed a Disability Living Allowance entitlement letter with this application

If you have not enclosed an entitlement letter please tell us why……………….…………………………………………………………

…………………………………………………………………………………………………………………………………………………………….

Please ensure you have fully completed the application form. Incomplete forms may result in a delay in processing your application. Once completed please return to the address below:
Helen Marsden

Short Breaks Grants Scheme
Children, Young People and Families

Redvers House, Floor 6

Union Street

Sheffield 

S1 2JQ

Tel: 0114 273 6390

helen.marsden@sheffield.gov.uk
Please note that applications must be received by the 31 December 2012.  Money must be spent and activities undertaken by 31 March 2013.  Applications received after 31 December 2012 will not be considered.
	Short Break Grant Additional Information Form (only complete if you have ticked the bottom box on page 1 of the application form)
Please ask a professional that knows your family to provide additional, impartial information as detailed below.

	Name of Child
	
	Age & 

DOB
	

	Address:
	
	
	

	Child’s diagnosis 
	

	Summary of the family’s current circumstances. 

	It is important to describe briefly the child or young person’s disability, however it is more important that you are able to convey the impact of the child/young person’s disability on the family as a whole and siblings including for example, night-time behaviours and sleeping patterns, family members with health concerns, impact on siblings and pressures and stresses on the family unit
Please use additional sheet if necessary

	Name of Referrer & job title 
	

	Contact details of Referrer
	

	Signature of referrer: 

Name and signature of parent / carer: 

I give consent for the above information to be shared with members of the Panel.
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